
   : MOVING THE 
TOOLBAR 

COOL BEANS 

Tip of the Week 

Want to Share a TM Tip or Cool Feature?  E-Mail Sophia: 
smorris@proctors.org 

SO WE KNOW WE CAN TOGGLE THE TOOLBAR.  YOU CAN ALSO 
MOVE IT AROUND TO SUIT YOUR PERSONAL WORKSTYLE… 

GRAB THE BAR ON THE FAR LEFT AND DRAG.  
IT BECOMES A SMALL MOVABLE TOOLBAR! 

WANT A VERTICAL TOOLBAR?   
GRAB THE BOTTOM RIGHT CORNER AND PULL IT DOWN.  

D R A G  I T  B A C K  T O P  T O  R E T U R N  T O  D E F A U L T   
(  OR ⌘T TWICE ) 


