Tip of the Week
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Jarch and retrieval of 0 task records from local database took 0.20 seconds

+

(|

vu"’:ﬁe;ggﬂ &*

earch and retrieval of 30 task records from local database took 0.32 seconds
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/) Search and retrieval of 0 document records from local database took 0.18 seconds

1. COMPLETE REQUIRED INFO (DESCRIPTION, EVENT #, ETC.) THEN CLICK “SAVE".
2.CLICK “ADD DOC” UNDER “ATTACHED FILES” TO BROWSE & ADD FILE.

3. WHEN OPENING FILE, TM WILL REMIND YOU TO RE-UPLOAD ANY EDITS.
IF THERE'S A DESKTOP FILE BY THE SAME NAME, CHOOSE WHICH ONE TO OPEN.

If you edit the you just from the d and
are viewing, you must drag the document back to the list if you
want to place it back into the database.

A

You have a
same name.

Whichever one you open will replace the other.

Which one do you want to open?

@ cancel

document stored in the database and a document on disk by the

JUST SOME IDEAS: SHOW CONTRACT & RIDERS, SPONSOR
AGREEMENTS, EMPLOYEE & VOLUNTEER AUTHORIZATIONS,

ACTOR AUDITION FORMS, STUDENT MEDIA RELEASES, RENTAL
SETUP DIAGRAMS, APPROVED IMAGES & LOGOS . ..

This TMTip compliments of: Liz from Proctors — Thank you!



