
  : PRINT PATRON 
ADDRESS TICKET 

VOI L À  !  

Tip of the Week 

Want to Share a TM Tip or Cool Feature?  E-Mail Sophia: 
smorris@proctors.org 

SOMETIMES YOU JUST NEED A PATRON ADDRESS TICKET 
WITHOUT RUNNING BATCH OR PRINTING TICKETS/PASSES . . .  

  
FROM PATRON’S TICKET TAB 
OPTION 1 OPTION 2  

FROM PATRON’S ORDER TAB 
• SINGLE-CLICK AN EMPTY LINE TO 
DE-SELECT ANY TICKETS 
 

• CLICK “PRINT/EMAIL TICKETS” 

• SINGLE-CLICK TO SELECT ANY ORDER 
 

• CLICK “PRINT/EMAIL TICKETS” 

• DESELECT ALL BUT “PRINT 
ADDRESS TICKET” OPTIONS 

 


